
AGENCY REGISTRATION - ONLINE RFP ACCESS INSTRUCTION S 

Instructions for Access to Agency Information Registration and RFP Application 
The following are steps to access the online RFP system (including Agency Information Registration) beginning 
January 5, 2010. 
 
The deadline for submitting a proposal is Thursday, February 4, 2010, 5:00pm (this is a strict deadline; the 
‘Submit’ button on the final page of the online RFP must be clicked by an Organization Admin-level user by this 
time -- the online ‘Submit’ button will be disabled once the deadline arrives). 
 
You must first register your agency, set up user accounts and provide information about your organization prior to 
accessing the online RFP form (this is so you can either enter new agency information or review/update existing 
agency information so records are correct prior to submitting a proposal). 
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If you have Organization Admin or Data Entry login information (User ID / Password) for your agency:�
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If you do not have the Organization Admin or Data Entry login info (User ID / Password) for your agency:�
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